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Requisition Performa for recommendation of Documents- Books, CD, DVD, Standards etc. 

 
 
Indenting Department: _____________________________________________________________________________________________________ 
 
 
 

SN Author Title ISBN No Publisher 

No. of 
Book Students 
(T/R) in the 

course 

Qty. to 
be filled 

by 
Library 

 
 

Rate Amount 

 
Remarks, if 

any 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

T – Textbook, R – Reference Book 

Please add additional sheets, if required. 
 The above recommended books are recommended for urgent purchase in the library. 
 Soft copy of the requisition also need to be sent to librarian@nitj.ac.in 
 Please send the dully filled requisition only with required details in the proforma. 

 
 
 

 
_______________________________________ 

 
Name of the Faculty with Signature 

 

______________________ 
 

HOD Signature 

   

______________________________ 
 

Librarian 

mailto:librarian@nitj.ac.in

